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	Position Details

	Title:
	Senior Lawyer – Common Law Division

	Number:
	SC1190

	Business Unit:
	Supreme Court of Victoria

	Classification:
	VPS Grade 5

	Employment Status:
	Ongoing
	Last Updated:
	December 2020

	Reports To:
	Deputy Registrar – Common Law Division

	Location:
	1/436 Lonsdale Street, Melbourne, Victoria 3000

	Contact:
	Kate Clark, Deputy Registrar – Common Law Division kate.clark@supcourt.vic.gov.au ph. 8600 2163

	Position Purpose

	The Senior Lawyer provides expert legal support to judicial officers in the Common Law Division, in particular to those working in the Judicial Review and Appeals List and the Valuation Compensation and Planning List.  The position involves the end-to-end case management of a large volume of complex cases, the management and supervision of junior lawyers undertaking a similar role, participation in projects, and the refinement of processes and policies to ensure the just, efficient, timely and cost effective disposition of cases.

	Key Accountabilities

	· Provide expert legal analysis and case management advice to Judges, Associate Judges and the Judicial Registrar working in the Judicial Review and Appeals List and the Valuation Compensation and Planning List.
· Manage and supervise Registry Lawyers in effectively case managing proceedings.

· Individually manage a caseload of complex cases, particularly those in the Judicial Review and Appeals List.

· Work closely with the Deputy Registrar – Common Law to achieve performance outcomes, including the development, implementation and monitoring of best practices and procedures.
· Oversee administrative management of files and record keeping duties to ensure accuracy and compliance with relevant legislation and policies. 

· Provide professional leadership to build and maintain effective relationships with external stakeholders such as the Victorian Bar, the Law Institute of Victoria, and professional specialist groups.

	Qualifications/Technical Expertise

	· Tertiary qualifications in law and admitted to practice.
· Substantial post admission experience in civil matters, in particular those involving government, planning, public and administrative law, is highly desirable.

	Key Capabilities

	Knowledge & Skills
	· Written Communication - prepare project briefs, reports, service plans, and policy options and recommendations on complex issues which are clear, exhaustive, and provide strong support for a preferred position or action. 

· Interpersonal Skills - uses insight to build common understanding with groups and individuals and addresses difficult or sensitive topics in a way that provides a sound basis for mutual solutions

· Organising and Planning - applies organisational frameworks to plan, guide and monitor complex projects and the work of the area in order to meet long-term objectives.

· Leadership - manages staff of the area effectively, delegating authority appropriately and guiding work to ensure business plan and organisational priorities are achieved.

· Influence and Negotiation - uses leadership and expertise to effectively address stakeholder issues, influencing others to identify opportunities and broker long-lasting solutions.
· Problem Solving - develops and evaluates solutions with consideration for likely business impacts, developing contingency plans and ensuring stakeholders are actively engaged in the problem solving process 
· Organisational Awareness - develops new approaches and creates and amends business plans to align with understanding of organisational goals and address obstacles, creating linkages with other work areas to support aims.

	Personal Qualities
	· Conceptual and Analytical Ability - uses conceptual thinking and sound analytical approaches to support decision making in the work area.

· Decisiveness - uses available information and exercises good judgement to make sound, timely and well-informed decisions.

· Detail Focus - undertakes finely detailed work in a precise and accurate manner.

· Flexibility - adapts approaches and work to changes in the environment and effectively meets new challenges.

	About the Supreme Court of Victoria

	The Supreme Court of Victoria is the highest court in Victoria and comprises the Court of Appeal and the Trial Division. The Court deals with major criminal and civil matters, plus appeals against decisions of lower courts. 

Our Goal

To be an outstanding superior court.

Our Purpose

To safeguard and maintain the rule of law, and to ensure:

· equal access to justice;

· fairness, impartiality and independence in decision-making;

· processes that are transparent, timely and certain;

· accountability for the Court’s use of public resources; and

· the highest standards of competence and personal integrity.

For administrative purposes, the Court lies within Court Services Victoria, and is supported by a Chief Executive Officer and approximately 300 staff appointed under the Public Administration Act 2004 and the Victorian Public Service Enterprise Agreement 2020.

	Additional Information

	· Leave may be restricted during the legal year

· Flexible working conditions may be negotiated (non-judicial staff only)

· All appointments are subject to reference checks and the receipt of a criminal record check

· The Salary Range for this position is set out in Schedule C of the Victorian Public Service Enterprise Agreement 2020. Please refer to the Department of Treasury and Finance website (www.dtf.vic.gov.au) for further information.

	Employee Obligations

	Health and Wellbeing

The Supreme Court is the highest Court in Victoria, and is responsible for hearing the most serious criminal and complex civil cases in the State.   As a result, the Court attracts significant public scrutiny.  All employees of the Court should be prepared to engage effectively with clients in an emotional and distressed state and display an emotional maturity to manage exposure to confronting and graphic material and challenging situations. The Supreme Court takes steps to minimise the impact of this exposure and provides support mechanisms to all employees.

In relation to the work undertaken, adherence to the highest levels of confidentiality is a mandatory requirement.

Occupational Health and Safety

The Court aims to maintain a safe, healthy and secure work environment for the Judiciary, all employees, jurors, clients, visitors and contractors. Achieving this aim is the responsibility of all of us. We all have the opportunity on a daily basis to ensure we support health and safety practices.

Respect in the Workplace

The Court values and respects the diversity of its workforce and believes that all its employees should be treated fairly and with dignity and respect. Employees of the Court must show respect for each other, the judiciary, visitors and contractors by treating them fairly and objectively and ensuring freedom from discrimination, sexual harassment, racial or religious vilification, victimisation and bullying.

The Supreme Court of Victoria is an equal opportunity workplace.

	Employee Acknowledgement

	I acknowledge that I will comply with all applicable legislation including the Occupational Health and Safety Act, Public Administration Act and the Victorian Public Service Enterprise Agreement 2020, and will abide by and perform my duties in accordance with the Code of Conduct for Victorian Public Sector Employees, Court Services Victoria policies and Supreme Court of Victoria policies and procedures in the conduct of my employment.
Name:

Signature:

Date:
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